Roger A. 



From: 

Sent: 

To: 


Cc: 

Subject; 


Lipovvicz, Peter J. 

Friday, May 31,2002 8:26 AM 

Townsend, Sue V.; Dempsey, Ruth; Roemer, Evvald; Walk, Roger A.; Patskan, George J.; 
Shulleeta, Maria; Maher, Michael B.; Scott, Brad T.; Hsu, Frank; Sweeney, Randy; Totty, 
Kristan M. 

Greenberg, Pete (MDF); Morgan, Kevin P; Patskan, George J.; Sanders, Edward; Yang, Szu- 
Sung 

RDE Forum June 7 


Speakers ( PMUSA only ), please have your presentation in to Chris Nelson by June 3 for revievv. 

Ali speakers, please submit your Povverpoint presentation to Sue Tovvnsend by June 5. 

The dry run time is changed to 12:00 - 2:00 on June 6 in the Lecture Hall. You need not attend, but may wish to in order 
to see haw your slides project. 

- Pete Lipovvicz 


-Original Message- 

Fram: Townsend, Sue V. 

Sent: Thursday, May 09, 2002 11:14 AM 

To: Dempsey, Rutti; Roemer, Evvald; Walk, Roger A.; Patskan, George J.; Shulleeta, Maria; Maher, Michael B.; Scott, Brad T.; Hsu, 

Frank; Sweeney, llandy; Totty, Krlsten M. 

Cc: Greenberg, Pete (MDF); Lipovvicz, Peter J,; Morgan, Kevin P; Patskan, George J.; Sanders, Edvvard; Tovvnsend, Sue V.; Yang, Szu- 

Sung 

Subject: RD&E FORUM - Friday, June 7 

Importance: High 

You have been selected to give a presentation at the next RD&E Forum on Friciay, June 7. 

Please find attached a draft copy of the agenda and approximate times for your presentation. 

Also, listed belovv are the guidelines for making presentations at the RD&E Forum. 

« File: RDE Forum Agenda 6-7-02.doc » 

RDE Forum Speaker Guidelines -- June 7. 2002 Forum 

1. Please design your presentation to fit into the allotted time. Taiks shouid be either 20 or 25 
minutes - allovv at least 5 minutes for guestions. Please revievv attached agenda and 
contact Sue Tovvnsend to adjust your time accurately. 

2. Be considerate of those that may be unfamiliar with the technical area you are 
presenting. Please avoid jargon, and explain acronyms. Ali presentations shouid be 
in Povverpoint and wi!l be projected. Put a page number on each slide to make it easier to 
follovv for those on videoconference. 

3. There is no reguirement for a common template, but ali presentations need to 

include this information in the footer: For PMUSA speakers: RD&E Forum 

June 7, 2002 PM USA Confidential {if appropriate ). For non PMUSA speakers; PM 
USA RD&E Forum June 7, 2002 ( company affiiiation.). 

4. Please meet the June 5 deadline for submission of your final presentation to Sue 
Tovvnsend (electronically). Final means no more changes are needed, and legal revievv 
has already been done. 

5. For PM USA speakers: please submit paper copies of your presentations by June 3 to 
Chris Nelson in Legal for revievv. 

6. On June G from 9 a.m. until noon, we will have the presentations loaded into the 
Computer at the lecture hali, and the speakers will have an opportunity to dry run their 
presentations and make final adjustments to their presentations. Please take this 
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oppor\Lin)\y to tamiJiahze yourself with the venue. After the dry run period, there will be no 
changes to tlne presentafions. 

7. If you are speaking from a venue other than the Lecture Hall. your presentation wiil be 
broadcast by videoconference to the Lecture Hall. You will be on camera; your slides wi[l 
be projected from a file at the Lecture Hall. During your talk, please indicate when you 
want to change slides. 

8. Please include your tltle and department on the title slide of your presentation. The 
moderator will use that information to introduce you. 

If you have any guestions, please feel free to contact one of the members of the RD&E Forum 
Committee and we wil[ do our best to ansvver them. 


RD&E Forum Committee - 
Peter Lipovvicz 
George Patskan 
Pete Greenberg 
Szu-Sung Yang 
Ted Sanders 
Kevin Morgan 
Sue Tovvnsend 
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